	
	meeting notes
	

	Date:
	

	Meeting Title:
	

	Date:
	

	Time:
	

	Location:
	


	Chaired by:
	


	Attendees (Members):

	

	

	


	Attendees (Guests):
	
	

	
	
	

	Apologies:

	
	
	


	
	Mover
	Seconder

	Previous Minutes :
	
	

	
	
	

	Business Arising :
	
	

	
	
	


	Correspondence Inwards:
	

	Correspondence Outwards:
	


	
	Mover
	Seconder

	Finance Report:
	
	
	

	(Specify) Report
	
	
	

	(Specify) Report
	
	
	

	(Specify) Report
	
	
	


	Motions for which notice has been given
	Mover
	Seconder

	1. 
	
	

	2. 
	
	

	3. 
	
	

	4. 
	
	


	General Business
	


	Meeting Close
	
	Next Meeting
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