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AXELIS: EXAMPLE CURRICULUM VITAE
Curriculum Vitae

Alison J Smith


Address: 4/20 Pineapple Lane, Kedron, 4013
Tel: (07) 1234 5678 – Mobile: 0482 999 888
Email: AlisonJ@snoopy.com.au
Objective:

A board position where my 9 years of marketing experience, my club administration background and my coaching and officiating knowledge will value add to the development of the club or association.
summary of Qualifications

Certificate IV in Sport (Coaching)

Graduate Diploma of Marketing

Bachelor of Arts (Communication)

Senior Certificate

Coaching Level 1 – Cycling

Officiating level 1 - Cycling

RELEVANT EXPERIENCE

Committee Positions:

2006 – Current
Voluntary Committee member – Recreation Training Queensland

2003 – Current
Voluntary Committee member - Hamilton Pine Rivers Cycling Club

1987 – 2000
Voluntary Committee member - University of Qld Sport and Rec Club

Professional Memberships:

2000 – Current

Australian Institute of Management
2004 – Current

Volunteer Queensland

2006 – Current

Australian Womensport and Recreation Association

2007 – Current

Recreation Training Queensland – Skills Alliance Partner 

EMPLOYMENT History

Apr 2004 – Current
Manager – Marketing – Taylors International Sportswear




Management of a team of 6 marketing and research staff




Contract management




Marketing plan development and implementation




Marketing budget development and management




Client management

Jan 2002 – Apr 2004
Business Development Manager – Axelis Consulting Pty Ltd



Contract management




Marketing plan development 




Assist in marketing budget development




Client management

Jun 1998 – Dec 2002
Assistant Manager – Stylised Components Pty Ltd



Product management




Client management




Sales team supervision




Assist Manager with Marketing/Promotion budget and strategy 

Mar 1992 – Jun 1998
Research Officer – Stylised Components Pty Ltd



Product and market research




Market analysis




Strategy development

Jan 1990 – Mar 1992
Administration Officer, Department of Defence




Client service




File management




Claim assessment




General office/administration duties (Answering phones, filing, mail

sorting)
EDUCATION SUMMARY

2003-2004 – Certificate IV in Sport (Coaching), Southbank Institute of TAFE, Brisbane

1997-2002 – Graduate Diploma of Marketing, Monash University, Melbourne

1987–1989 - Bachelor of Arts (Communication) University of Queensland, St Lucia

1985-1986 - Grade 11/12 Mt Maria College, Mitchelton, Brisbane

Professional Qualifications

2005 -
Coaching Level 1 – Cycling

Officiating level 1 - Cycling

2006
Axelis Sport Administrator Course – Volunteer Management

Axelis Sport Administrator Course – Strategic Planning
OTHER SKILLS

· Project Management

· Research

· Report Writing

· Communication

AWARDS

2001 Shelley Jones Award for Marketing - Monash University
professional memberships

Australian Institute of Management

Australian Womensport and Recreation Association

Recreation Training Queensland – Skills Alliance Partner 

Volunteer Queensland
REFERENCES

Mr Bob Doyle
Asia Pacific Regional Manager – Taylors International Sportswear

Ph: (02) 9876 9978

E: BobD@Taylors.com
Ms Jennifer Burn

Chair - Recreation Training Queensland

Ph: (07) 3055 9999

E: Jenny@rtq.net.au
Mrs Andrea Jones

Executive Officer - Volunteering Queensland

Ph: (07) 3059 1234

E: Andrea@Volunteered.com.au
Including a photo will assist people remember you








